Regulations for Internship Implementation for Department of Information and Communication, Asia University (Overseas)
February 22, 2024: The 1st Departmental Meeting of the 2nd Semester of the 112 Academic Year Approved Amendments.
Article 1: Based on the purpose of establishing the Department of Information and Communication (hereinafter referred to as the department) and the educational objectives of the department, in order to integrate academic theory with practical experience for students, and to understand the actual operation of related industries in information and communication, and enhance students' professional knowledge to improve their employability, these regulations are formulated in accordance with the "Student Practical Learning Implementation Regulations" of the University.
Article 2: These regulations apply to undergraduate students of the department.

Article 3: Scope: All current related digital content editing, information media management, online community management, online marketing, graphic design, advertising production, publishing companies, television stations, radio stations, or communication-related industries of a similar nature are considered within the scope of student internships. Internships within the university are conducted in various administrative units or centers.

Article 4: Students who wish to participate in the internship should submit their applications and relevant documents within the deadline specified by the department. Each student's internship duration is 240 hours.

Article 5: If the internship unit does not provide accommodation, students are responsible for all expenses (including meals, travel, accommodation, insurance, etc.) during the internship period unless otherwise specified by the internship unit.

Article 6: Basic safety items such as labor insurance and safety insurance during the internship period are handled in accordance with the regulations of the university.

Article 7: During the internship period, if a student encounters behavioral or adaptation issues, the internship organization should communicate with the department for discussion. With the department's consent, appropriate actions may be taken regarding the student's continuation of the internship.

Article 8: Implementation of professional internships by the department:

(1) The department will select internship units with established systems and reputations as external internship targets, consolidate the work needs of companies, and publicly announce them. If students are interested in interning at a particular unit, they must prepare relevant application documents and submit them within the department's announced timeframe and content. Only after signing the contract can they proceed with the internship. If necessary, students may be arranged to visit the internship unit to understand and familiarize themselves with the environment.

(2) If students choose their own internship units, they must first obtain the consent of the internship unit and complete the "Evaluation Form for Student Internship Cooperative Institutions" and "Student Internship Learning Plan" for review by the Curriculum Committee of the Department of Information and Communication. Upon approval, they can proceed with the internship.

(3) Internship students should regularly discuss issues encountered during the internship with their counseling teacher. The counseling teacher may visit the internship unit as needed to understand the student's internship situation and provide necessary assistance or suspend the internship work.

(4) Internship students must complete and submit the "Student External Internship Report" in the department's student external internship report format within two weeks after the start of the semester.

(5) Internship results are jointly evaluated by the internship unit and the department, with each accounting for fifty percent.

Article 9: Selection of internship students: Evaluation and selection are based on students' personality traits, learning attitudes, academic performance, and language abilities.

Article 10: Relevant matters during the professional internship period of the department:

(1) During the internship period, students must report on their internship status every two weeks. The counseling teacher responsible for the intern shall contact the internship unit every month and visit as necessary.

(2) Life counseling (or event handling)

If internship students encounter any problems during the internship, such as job adaptation, work communication, coordination, transportation, and accommodation, they can seek assistance through the channel (Department of Information and Communication Office -> Internship Counseling Teacher -> Class Teacher) and avoid handling them on their own.

Article 11: To supervise the internship, a "Student External Internship Performance Review Meeting" is held at the end of the internship, and internship students are required to attend this review meeting.

Article 12: These regulations are implemented after approval by the department's affairs meeting, and revisions are also made accordingly.

